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1. O0mue moJ10KeHHUs :
1.1. Ilonoxxenue o0 3aIUTe IEPCOHANBHBIX JaHHBIX PAGOTHUKOB MyHHIIHIIATEHOTO
JOUIKONIBHOrO obpasoBarensHoro yupexnaeHus  «LleHTp passutus peGeHka-
nerckuii can «Komocok» c.MBanteeBka IBanTeBckoro paiiona CapaToBcKoii
obnactu» (nanee — JIOY) paspaGotano B cootBercTBuM ¢ TpymobiM Komekcom
Poccuiickoit ®enepanun, OenepansusiM 3akoHoM P® ot 27 mrons 2006 roga Ne
152-®3 «O nepcoHansHBIX NaHHBIX» DenepanbHBIM 3aKOHOM P® ot 27 wrons
2006 r.N 149-®3 «O6 unpopMaunu, HHGOPMALMOHHEIX TEXHOIOTHSIX U O 3aLATe
HHpOpMalumWy», APYTUMHE (elepalbHBIMU 3aKOHAMK H HOPMATHBHBIMU aKTaMH.
1.2.  TlonoxxeHume sBISETCS JIOKAIGHBIM  HOPMATHBHBIM  aKTOM J10VY,
PErNIaMEeHTHPYIOLIUM TOPSIOK OOeCIeYeHHs] 3alUThl MEPCOHANBHBIX IAaHHBIX
paGoTHHKOB mpu HX o6paborke B JIOY, B TOM 4HClIEe 3aUUTHl  OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIa, HETPaBOMEPHOTO HX MCIIOIB30BAHUS WK
YTpaThl ¥ yTBEP)KaeTCsi paboTomareieM.
1.3. Hacrosimum ITonoxenuem onpenenseTcs MOPSIOK TOTydeHHus, o6paGoTKH,
XpaHeHus, Nepeiayd U Jo6oro Jpyroro MCIOIB30BAHHS IEPCOHANBHBIX JaHHBIX
paboTHuKa, TpaBa M OOS3aHHOCTH paGOTHUKOB, PYKOBOMHUTENS, & TAKKe
OTBETCTBEHHBIX JIML, UMEIOIIMX JOCTYI K IEPCOHAIBHBIM JaHHBIM PabOTHHUKOB,
HEBBINIOJIHEHHE IPAaBOBBIX HOPM, pETyJIHpYIOUUX 00paboTKy ©  3ammry
IIEPCOHATBHBIX TaHHBIX pabOTHHUKOB
1.4. Llemsto HacTosimero ITonOXeHWs SBISETCS MCIIONHEHHE 3aKOHOIATEIBCTBA
P® B o6nacTy 3amuTEl EPCOHATBHBIX TaHHBIX.
1.5. Hacrosmee IlonoxeHue o 3aimquTe IepcOHANBHBIX NAaHHBIX JOJDKHO OBITH
nozamucano aupekropom JIOVY, u Bce paGOTHUKM JOMKHBI OBITH THCBMEHHO IO
POCIIHCH O3HAKOMIIEHBI C HHM.

2. IlonsiTHe H COCTAB NEPCOHAIbHBIX AAHHBIX PAGOTHHKOB
2.1. Tlon mepcoHaNbHBIME NAaHHBIMH PaGOTHUKOB IOHUMAeTCs WH(OPMALS,
Heobxonumas paboTOATEINO B CBSI3U C TPYAOBBIMH OTHOIICHHSAMH M KACAIOMIASCS
KOHKDETHOTO ~paOTHHKA, a Talke CBelleHHs O (akrax, coOBITHIX U
0GCTOATENBCTBAX KM3HM PaGOTHHKA, [O3BOJISIONIME WACHTH(OHUIHUPOBAT €ro
JTUYHOCTb.
2.2. CocTaB nepcoHaTIbHbIX JaHHBIX pabOTHUKA:



- 2aEKeTa;
- asTobOHOorpadus;

- obpa3oBaHue;

- CBeIeHHS O TPYJOBOM U OOIIEM CTaxe;

- CBeIeHHs O IpeIbIIyIeM MecTe pPaboTH;

- CBEZIeHHS O COCTaBe CEMbH;

- I2CTIOPTHEIE IaHHEIE,

- CBEIeHHS O BOMHCKOM Y4eTe;

- cBeJeHHA 0 3apabOTHOM IIaTe COTPYIHHUKA;

- CBEIEHHA O COI[HATIBHBIX JIBIOTaX;

- CIISIIHATBEHOCTE;

- 3aEWMaeMast JOJDKHOCTB;

- pasmep 3apaboTHOM ATk,

- EaTH9He CyIUMOCTEH;

- aIpec MecTa XKHUTENbCTBA;

- JOManTHUuH TenedoH;

- cozepKaHue TPYIOBOTO J0TOBOPA;

- colep)KaHMe JieKJIapalliy, II0JaBaeMOii B HAJIOTOBYIO HHCIIEKIIHIO;

- IOJUTMHHUKY U KOIIMHU IIPAKA30B I10 TUYHOMY COCTaBY;

- IMYHbIE JIeN1a ¥ TPYHOBBIE KHIDKKH COTPYAHHKOB;

- OCHOBaHHs K NIPHUKa3aM I10 JIHYHOMY COCTaBY;

- Jena, COAEpXallue MaTepHanbl [0 IOBBIIIEHHIO KBAIMOHKAMKA U
[IEPETIOArOTOBKE COTPYAHMKOB, UX aTTEeCTAIUH, CIIy)KeOHBIM pacciieI0BaHusIM;

- KOITMM OTYETOB, HAaIpaBIIsIeMbIe B OPraHbl CTATHCTHKH;

- KOITMHM JOKYMEHTOB 00 00pa30BaHuH;

- pesynbTaThl MEIULMHCKOTO OOCIeJOBaHUS Ha TpeIMeT TOJHOCTH K
OCYIIECTBIICHUIO TPYIOBBIX 00SI3aHHOCTEN;

- Gororpadun M HHBIE CBENEHHs, OTHOCALIAECS K MEPCOHAIBHBIM JaHHBIM
paboTHHKA; '

- DEKOMEH/IAIIH, XapaKTEPUCTUKH H T.II.

23. VkaszanHele B I.2.2. CBeJeHHs SBISIOTCS KOH(QUICHIMATPHBIMA U He
DOLTeKAT pasIalleHHI0 HMHade KaK 110 OCHOBaHMAM, IIPEAYCMOTPEHHBIM
32x0HOAaTeNbCTBOM P®. PexxuM 3aIlUTBl MEpCOHANTBHBIX NAHHBIX MOXET OBITh
CHEET 00 WCT€YEeHMH 75 JeT, ecnud OONBIIMHA CPOK He IpeayCMOTpPEH
3aX0HO/IATeILCTBOM MITH COTVIAlIeHHEM ¢ paGOTHUKOM.

3. O6s13anHOCTH paGoToaaTe/s

3.1. B mensx ucnonHeHus TpeGoBaHMI 3aKoHOjaTenbctBa P® mpu 06paboTke
DSPCOHANBHBIX JaHHBIX, BCe PpAabOTHUKU YYPEXIECHUS IOJDKHBI MCIOJIHSATH
¥CTaHOBIEHHBIM NOPSIIOK paboTHI:

3.1.1. PaGora ¢ mepcoHaJbHBIMM JaHHBIMH PaGOTHHKOB IO/DKHA HE HApyIlaTh
Tpebosanmii  3aKOHOZaTenscTBA PQ® ¥ JIOKAIBHBIX HOPMATHMBHBIX AaKTOB
ODraHW3all||, U JI0JDKHA OBITH HEITOCPEICTBEHHO CBA3aHA C OCYILECTBIECHUEM UMHU
CBOHX TPYAOBBEIX QYHKITHIA.



3.1.2. Ilpu cbope u 06paboTKe NEePCOHANBHBIX JAHHBIX pabOTHHKA pabGoToNaTENh
ZomxeH pyKoBoAcTBoBaThcsl Koncturynueit P®, TpynmoBeiM koumekcomM PD u
==RIMH (QeIepabHBIMU 3aKOHAMH. \
3.13. IlepconanbHble fJaHHBIE PaOOTHHKOB [OJDKHBI OBITH IOJYYEHBI TOJIBKO
HETIOCPEICTBEHHO y Hero. Ecnu a1 o6paboTKy ero MaHHBIX WM WX MONTyYeHHs
DDHBIEKAETCs TPETBH JIMIA, TO PabOTHHUK [O/DKEH MaTh IIPeIBAPHTEIHLHOE
mECEMEHHOe corjacue Ha 3To. OpmHOBpeMeHHO paGOTHHK J[OJDKEH OBITh
¥BeI0MIIeH 0 IeX cOopa HH(OpMAIMK, UCTOYHHUKAX €€ TONYYEHHs, a TaKKe O
DOCIEACTBHAX OTKasa OT IIpeloCTaBICHHs IIMChbMEHHOIO corllachs Ha cbop
=EEOOPMAIHH.

3.1.4. IlepconasnpHble JaHHBIE PabOTHHUKA O €ro MOJHTHYECKHX, PEJUTHO3HBIX M
®HEIX YOeXIeHMAX, YaCTHOW JXU3HH, a TaKKe WIEHCTBE B OOLIECTBEHHBIX H
mpOdCOIO3HBIX OPraHU3alMAX He MOIEXaT cOOpy yupeIeHHEM, eClld MHOE He
TIPEIyCMOTPEHO 3aKOHOIATEIbCTBOM.

3.1.5. 3amuTa NEepCOHANBHBIX MaHHBIX pa0OTHHKA [OJDKHA O06ECHeYrBaThCs
TIOJTHOCTHIO 3a c4eT paboTomaTels.

3.1.6. YupexneHue o6s3aHO mIpu mnpueMe Ha paboTy, a TaKKe INPH JHOOBIX
H3MEHEHHUSX NPaBUJI pabOThl C NepCOHATBHBIMU JAaHHBIMU [MMCHBMEHHO 3HAKOMHUTH
C HAMH BCceX paOOTHHUKOB YUPEIKIECHHS.

3.1.7. YupexaeHue He HMeeT IPaBO NPHUHYXAaTh pabOTHUKOB K OTKa3y OT CBOMX
1IPaB Ha 3alUTYy IE€PCOHATBHBIX JaHHBIX.

4. O6s13aHHOCTH PaGOTHHKA
PaboTHuK 00s13aH:
4.1. Ilepenate paboTomareno Bce IEepPCOHANBHBIE [aHHBIE, YKa3aHHBIE B
COOTBETCTBYIOLIUX TOKYMEHTaX.
4.2. B ycraHOBIEHHBIH NpaBHIaMH CPOK cooOuiath paboTomarelio o6 H3MeHe
CBOHMX II€PCOHAJIBHBIX JTaHHBIX.

5. IlpaBa paGoTHuKa
PaboTHHK UMeeT MpaBo:
5.1. Ha nonnyro uHbOpManuio 06 MX MEPCOHAIBHBIX IaHHBIX U 06pabOTKe 3THX
AaHHPIX.
5.2. Ha cBoGoaHbIi GecraTHBIH JOCTYI K CBOMM I€PCOHAIBHEIM JaHHBIM, B TOM
=HCIIE TPaBO Ha IOJyYeHMe KONHUH TI000M 3amucH, COIeprKallell MepcoHaIbHbIE
zanuHble pabOTHMKA, 32 HCKIIOYEHHEM CITy4aeB, IPeIyCMOTPEHHBIX (eaepalbHbIM
32KOHOM.
5.3. Ha 1ocTyn K MeIMIMHCKAM AaHHBIM, OTPAXAIOLIMM COCTOSHHE WX 30POBb,
€ IIOMOIIBIO MEULIMHCKOTO CIIENHATIMCTA TI0 CBOEMY BBIGODY.
5.4. Ha onpezienleHue CBOMX INpeICTABUTENEN [UIsl 3aIMMTHI CBOMX IE€PCOHATBHBIX
ZaHHEBIX.
5.5. Torpe6opate oT paGoTomarenst W3BECTHTh BCEX JIMI, paHEe MOJTYUMBIINX
HETONMHBIE WM HEBEPHBIE IIEPCOHATBHBIE IaHHBIE O paboTHHKE, 000 BCex
TIPOH3BE/IEHHBIX B HUX UCKIIOYEHHUSIX, UCIIPABIECHHUSX U JOMOIHEHHSIX.



S8 TpeGosath 06 MCKIIOYEHMM WM HCTIPABIEHHH HEBEPHBIX MM HEMOTHBIX
WEDCOSE2TBHBIX JaHHBIX, 00pabOTaHHBIX ¢ HapyIleHHeM TpeGOBAHHI HACTOALIETO
¥amewca wim vHOTO (elepanbHOro 3akoHa. IIpu oTkase paboTOAATENS HCKITIOUNTD
I BCTIPaBHTH NEPCOHAbHBIE JaHHBIE PabOTHHKA OH MMEET MPaBO 3asBHTh B
TECEMEEHOH (opMe paboTonaTemo O CBOEM HECOIVIACHH C COOTBETCTBYIOLIMM
@S0CHOBAaHWEM TaKOTO Hecoracus. IlepcoHaibHBIE [aHHBIE OIEHOYHOIO
%=pasTepa pabOTHUK HMEET MpPaBO NONOJHUTH 3asBICHHUEM, BBIPAKAIOLAM €r0
CoBCTBESHHYIO TOYKY 3pEHMS.

5.7. O6xanoBate B cyneGHOM INopsiiKe Mo6ble HempaBOMepHbIe AeHCTBHS WIH
Seazeiictsue paGortonarens npu o6pabOTKe M 3alIMTe MEPCOHANBHBIX IAHHBIX

peSoTHHEKA.

-
’.

6. Coop, 06paGoTka H XpaHeHHe NepCOHATbHBIX JAHHBIX

8.1. O6paboTka nepcoHaNBHBIX NaHHBIX PaGOTHHKA - 3TO NIOJIy4eHHe HHpOpMaLuu
¥3 PEOIMYHBIX MCTOYHHKOB, ee XpaHeHHe, o6paboTka, a Takxe n06oe Apyroe
ECHOIB30BaHME.

82. TlepconanbHble NaHHBlE MPEJOCTABNSIOTCS CAMHM pPaGOTHHKOM IyTeM
SEDOJHCHWS AaHKETBl YCTAHOBIECHHOW (opmel. Paboromatens o6s3an mpu mx
TOIYHCHHH NPOBEPUTH 3asIBIICHHBIE JaHHbIE MPEABSBICHHBIM OATBEPXKAAIOIIAM
BOXYMEHTaM.

-2.1. AHKeTa COZIEP)KUT BOIIPOCH O MEPCOHATBHBIX AAHHBIX paboTHHKA. ;
622 Asxera NO/DKHA ObITh 3aMojHeHa paGOTHHKOM JMYHO. Bce TONS aHKeTb
Z0TEHEB OBITH 3allOJHEHBI, A IPH OTCYTCTBAX WH(POPMALMY B COOTBETCTBYIOLIEH
03 IO/DKEH CTaBUThCs mpouyepkK. COKpamleHHs MpH 3aloNHEHHM aHKETH He
JBOUYCKAIOTCH, TAKKe KaK M HCIPABIEHHS M 3aYepKuBaHHsA. B stoMm ciywae
paboTHHK 0053aH 3aIl0JHUTh aHKETY 3aHOBO.

623. Anxera palOTHMKA XPaHHTCS B JIMYHOM Jelle Y OTBETCTBEHHOTO JHIA
paboTonarens BMeCTe C IIPeJOCTaBIeHHBIMH TOKYMEHTAMH.

624 Jlmunoe neno paGOTHHKA OGOPMISETCS TOCTe BCTYILICHHS TPYIOBOTO
BOT0OS0pa B CUITY.

825, JluuHOe HeN0 XPaHWTCSA B NANKax «Ieion YCTaHOBIEHHOro o0pa3ua, Ha
SDTOpOHE yKasbiBatoTCs HoMep aena 1 @.1.0. paboTHuka.

826 JluaHoe 11€710 BKIMOYAET J(Be LBETHEIE (GoTorpaduu paboTHNKa 3 Ha 4 cM.
627 Bce IOKYMEHTHI JIMYHOTO fenia XPpaHATCS CTPOTO B XPOHOJIOTHYECKOM
TOpEAKe, C MPOCTABIICHHEM JaThl MX MOMy4YeHHs, a TAK)Ke HyMepalliy.

828 JlwgHoe JeNo mocie NpPeKpaleHHs TPYAOBOIO JIOTOBOpa C COTPYIHHKOM
TEPEIAcTCA B apXUB, M XPaHUTCS yCTaHOBJIEHHBIE 3aKOHOIATeIbCTBOM CPOKH.

7. Ilepenaya nepcoHaIbHBIX TaHHBIX
7.1 Tlps OCyIIECTBICHHH TIepelayll IePCOHANBHBIX JAHHBIX PAGOTHUKOB TPeTbUM
Jmm=m paboTtoaTens 00s3aH:
- == c0001WaTh NepcoHaIbHbIE NaHHBIE 6€3 MOTYYEeHHOTO MHCHMEHHOTO COTJIACHS
PEBOTHHKA, KpOME CllydaeB, KOIa Takue OOS3aHHOCTH yCTAHOBJIEHSHI
SEEDEO0NATEECTBOM;




- =e IepelaBaTh IE€pCOHANbHBIE IaHHBle paOOTHHKA MU HCIOJIB30BaHUS B
EOMMEPYECKUX LEIIX;

- TpeboBaTh OT TPETHUX JHI COONMIONEHHS MpaBUi PaboThHl C NMEPCOHATBHBIMH
ZE=EEIMM, a TaKkKe IMpPeNOCTAaBJeHHs MHMCBMEHHOrO  MOATBEP)KAECHHS
WCTONB30BAaHUS  NIEPCOHANBHBIX  JAaHHBIX B IIOPAJKE, IIPEXYyCMOTPEHHBIX
SECTOSAIIUM II0JIOXKEHUEM O 3aLIUTE IEPCOHAIBHEIX JaHHBIX,

- 13aBaTh JIOCTYII K II€PCOHAJBHBIM [JaHHBIM TOJBKO JHIIAM, HMMEIOIIHUM
COOTBETCTBYIOIUHM JOIMYCK M MCIOJB3YIOIIMX HMX TOJBKO IS BBHINOJIHEHHUS
SOEEDETHBIX [TOJIHOMOYHH;

- =e wucTpeboBaTh WHOOPMALMIO O COCTOSHMU 310pOBbsS paboOTHMKA, 3a
ECETIOYEHHEM IAaHHBIX, KOTOPBIE MOTYT IIOBIHMATH Ha HMCIOIHEHHE PabOTHHKOM
CBOEX TPYAOBBIX 0053aHHOCTEH.

8. locTyn K nNepcoHAIBLHBIM JaHHBIM COTPYAHHKA
1. BayrpenHu#l gocTyn (uUcmonp3oBaHHe ~HH(pOpManmMuM — pabOTHUKAMH
¥EDeKIICHHA).
IIpaso 1ocTyma K epCOHAIBHBIM TaHHBIM paOOTHUKA UMEIOT:
- Ampexrop JIOY
- CT2pIIHH BOCIIUTATENb;
- 32MECTUTENb JUPEKTOPA;
- METHIIMHCKAs CECTpa;
- cam paboTHUK.
£2. BremHu# 10ocTyn (Tocy1apcTBEHHBIE CTPYKTYPHI).
IlepcoHanbHbIE TaHHbIE PaOOTHHKOB MOTYT IPEIOCTaBIIATECS TOJBKO 110 3arpocy
SOMTISTEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOIIHE OTHOMOYHS:
- ©exepaibHas HaJIOroBast Ciryx0a;
- IPaBOOXPAHUTENIbHbIE OPTaHbl;
- Oprasbl CTaTUCTUKY;
- B20p0 KpeIUTHBIX UCTOPHIA;
- BOSHKOMATHI;
- Oprasbl COIMATIFHOIO CTPaXOBaHMUS,;
- IEHCHOHHBIE (POH/IBI;
- mojpas/ie]IeHus] MyHHUIUITATbHBIX OPraHOB YIIPaBIeHHS.
£3. /Ipyrue opraHu3anuy (TpeThbU JIUIA).
Csenenus o paboTHHKe (B TOM 4YHCIEe YBOJIEHHOM U3 JaHHBIX apxuBa)
TPEIOCTABIISIOTCS TPETHUM JIMIIAaM Ha OCHOBAaHHUM NTMCHMEHHOT'O 3asIBII€HUSI CAMOTO
paboTHHKA.
£ 4 PonCTBEHHUKHU U YIEHBI CEMEH.
TlepcoHaNbHBIE JaHHBIE pa0OTHHKA IIPENOCTABISIOTCS POJCTBEHHHMKAM WU
=ISHAM €r0 CEMBU TOJIBKO C IIMCEMEHHOT0 pa3peleHus paboTHUKA.

9. 3amuTa NepcoHaJbHbIX JaHHBIX PAOOTHHKOB
21. B pavkax peanu3ald ITyHKTOB HacTosmero IlomoxeHuss o 3amure
TEpCOHAIBHBIX  JJaHHBIX paboTHHKOB, mupekrop JOVY wu3gaer mpukas o
=23HA4YeHWM JIMI@, OTBETCTBEHHOTO 3a COOMIONeHHe Iopsiika paboTsl ¢



-

NEPCOHATEERIME JaHHBIMH PaOOTHHKOB, Ha KOTOPOM JIEKAT BCe OOA3aHHOCTH I10
obecnesenmo xOHQHUICHIMABHOCTH IOy YeHHBIX JaHHBIX, a TAK)Ke OpraHH3alluI
paboTsi ¢ EEME. \
9.2. IlocTynasonmie 3ampockl OT TPETHUX JIMI HA MPEIOCTABICHHE ePCOHAIBHOM
HHQOpMaimH O paGOTHHKE NO/DKHBI BH3MPOBATHCS FOPHIMYECKOH CIy)G0H ©
PE30THONHEH O BO3MOXXHOCTH OTBETA U MOIHOTE NIPEOCTABIAEMOM HH()OPMAIIUH.
9.3. Tlepenasa uHOPMAIMH IPOUCXOUT TONBKO B MHCBMEHHOM BHIE. 3ampoc
JoiDkeH OBITh CleNaH B NMMCHMEHHOM BHJE C YKa3aHHMEM BCeX PEKBHM3HMTOB JIMIIA,
3anpammBaomero uHGopmanuo. OTBeT NOMKeH OBITH clenaH Ha (UPMEHHOM
Onanke KOMIAHHM M OTIpaBleH JUOO KyphepcKOoH CIyXO6oH, THOO 3aKasHBIM
IHCHMOM.

9.4. Bce monmydeHHBle IepCOHANBHBIE [aHHBIE O/DKHBI XPAHHUTBCS B MeECTE,
HCKITIOYAIOIIEM HECAaHKIIMOHHPOBAHHBIX JOCTYII TPETHHX JIHII.

9.5. DnexTpoHHble HOCHTENHM MHPOPMAIHMH, IOMKHEI OBITh 3AIIUIIEHEI
KPUTOrpahM9ECKHMHU CPEICTBAMH 3aIIMThl HHYOPMALIHH. .

10. OTBeTCTBEHHOCTD 32 pasriameHHe HHPOPMAIHH, CBSA3aHHOIH ¢
NepCcoHAIbLHBIMH JaHHBIMH Pa0oTHHKA
10.1. Jluua, mpusHaHHBlE BUHOBHBIMM B HapyLIeHHM IOJIOXKEHHH HACTOSIIErO
IlonoxkeHus O 3amUTe NEPCOHANBHBIX NAHHBIX PAGOTHHKOM IPHBIEKAIOTCH K
MUCLUMIUIMHAPHOM, aJIMHUHMCTPATHBHOM, TI'DaXIaHCKO-IIPaBOBOM M  yrONOBHOM
OTBETCTBEHHOCTH, B TIOpPSAAKE IPETyCMOTPEHHOM 3aKOHOMATENLCTBOM P® u
JIOKaJIbHBIMH HOPMaTUBHBIMU aKTaMH.
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